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eBooks Staff Information

Firstly - get registered!
You will need an Athens account to be able to view our eBooks on the internet. If you do not

already have an account, follow the instructions below using a College PC. If you have an Athens
account and know your details, please go to page 2.

How to get an Athens Account

From a college PC go to www.athensams.net/myathens/

Enter username: ddc-st
Enter the password: resourcesl
Complete the online form

The above username and password information is for staff only.
Please see Library staff if you want to register your students for an Athens account.

Please note that students are automatically added to our Athens database when they register for a
library card. If they are unsure whether they have an account or not, please contact Library staff.

If you have any difficulties or queries please contact Sam Stirling on either
01382 834850 or s.stirling@dundeecollege.ac.uk



ebrary eBooks

An e-Book is the electronic version of a print book;
e You can read the text on screen
e You can type notes and print pages subject to copyright regulations
e You can access within college or at home

My Athens Account

An Athens account gives you access to all online databases that Dundee College Library
subscribes to. Log in to your account from www.athensams.net/myathens/ or from the Library
web pages link and click on the Resources tab to see a complete list of resources available.

From the list select ebrary. MYAthen S.

Horme L | unt Carmrmunity

ebrary opens as right. Dundee College

u|:kV|ew Bookshelf

From this page you can navigate to the ([ Searchobrary ] Adamess diecs
Search, Quick View or Bookshelf
. Welcome to ebrary! Search and Browse Recommended
options.
Your library has access ta all ofthe e-books and To search the entire collection, use the search box atthe top Toapena document, clic
other authoritative materials provided by ebrary left hand side of this site. Browse the selection by key subject
farthe JISC e-hooks far FE project areas below.
Below are a few easy steps to help you get = BTEC !
started. For further support and froubleshooting, « Agricutture « Hair, Baauty, & ‘XE/ and Lei
i<t i by Ray §
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Started counsflinu + Social Work 7 MIENTHI
Click once on the Search tab to open ot " o o

& Engineering s Travel & Tourism Touris!
search —

the main searching page. e

by Chrig|
or advanced thar

From the Text and Key Fields ey e —— .
drop-down list select Title.

\andin | Text and Key Fields ¥ | =

W Focus your search using: & Any of the selected subjects (2.2, #ath OR seiencel O Allof the selected subjects (2.2, Math AND Seience)

Type in the title of the book you e S S

are looking for, then click once on

Search ebrary and the results

howing 1+ 1 of 1 documents

Sort resutts by: Relsvance

will display.

e for Higher [2nd Edition]  ebraw Reader
Susan Baker, George

If you are not sure which book
you are looking for, select
Subject from the Search in
drop-down menu and type in the

subject area you wish to view,
e.g. care. |Care HW Hids Adwanced Option Al Subjects

BOOK RANK CHAPTER RAHK RECENT

Dundee College

Info QuickView || Bookshelf

Click the "Search sbrary” button when you've finished describing your s3i R
Searchin | Subject v|fr [care

w.andin | Text and Key Fields v |

e Are Mot Babysitters: Family Child Care Providers Redefine Wark and Care

All books with a subject of
care will be displayed, far
right.

Subjects: day care. Child care workers.

Family day care.
Show Table of Contents| | Find Similar

Family Day Care : International Perspectives on Policy, Practice and Qualit
ebrary Reader]

You may want to refine your
search, especially if multiple
results are found.

ices. Chid care polic:

Author: éacDanald, John

ubj edicine. Medical care
Show Table of Contents| | Find Similar




Dundee College

How to View a Book

QuickView | Bookshelf

| Search ebrary Advanced All Subjects

To open an eBook, click

. A 1ni - -h+. v =) ebrary Reader age o
once on the underlined [intorooss. | &=([ =] ¥ 0= &> 2 [ ooy rorcer [T ;
tltle n HOTES(2)

CHAPTER 1 | |
Caontents
To navigate through the The Care Context st of s and T s
ebook, click on the next |
. . BT e Care Conte
page arrow circled right, George Baker | e
- Care and care practice
Or double C“Ck anyWhere ————— e T E— =T - — ;‘ Summary of rmajor legislation
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on the page IC e » across the public sector and in particular social work and sovied care. _ Catt wark the hape oftHings t corme
. | (Lishman, 2005) | ummal
icon next to the chapter \ J i TR

you wish to view.

This opens up the page headers, as shown above. To view the page click on the header (which
will turn green) and the selected page will open.

Other useful icons
Info tools Infotools - copy, print and define

Back a Page Navigate back a page

Forward a Page Navigate forward a page

Previous Search Result View the previous search result

Next Search Result View the next search result

Page Magnification Change the size of the page

Annotate the Selected Text Add notes

‘&?EBIII

Choose an Annotated Type Annotation options

Page Selected pazs[7 | (anoraa Tells you which page you are on
Resize Window to Fit Page Change the size of the window
More on Infotools i Copying Text Dundee College
Click once on the Infotools icon. It opens as right. Search | QuickView | Bookshelf
| | Search ebrary
To copy text, you first need_ to click and d(ag your A[Infotools. | 4= | = ] ¢0. O —
mouse over the text you wish to copy to highlight it, |, —
as shown below. Print =
With the encouragement of friends and staff at the family unit where she had pefine R
beeh:olttheringeme cookahe pliitiaeg et - college:and compigted tier paain ‘}?Ju'c't‘:s‘;_t;a learning t; J‘i‘)l'!ullii
nghercammm byan HNCiiny Social CarefCollege was a very liberating Locate l- ;l;(:] 01 h.u\'l?l often It::ii in balan
Who [
Click once on Copy. You now need to open up a _[searcn an documents
Word document to paste and save the text into. The z:;'lw :
bibliographic information for the passage is Soureh Nows .
. . b illustrate the types of options
automatically brought forward into the document. Search Video M o Aok, Sally 6k school e
U Please note that the specific bibliographic Search Images = o i e
. . . 0 To t time bringing up three childrer
style differs slightly from the College style i o To URL e il faly i

Create Hote
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refer to the Referencing and Copyright
Guide for further details.



More on Infotools i Printing

Navigate to the area of text that you want to print. Highlight the text by clicking and dragging
your mouse over the text you wish to print.

Sally’s story may help to illustrate the types of options that are now available to
individuals working in the care field. Sally left school early without any formal

CI|Ck once on the |nf0t00|5 icon and SeleCt qualifications. She did various part time and temporary jobs in retail and
Print.

A Care in Practice for Higher (2nd Edition) - Micr... [2|[B)[K]

You can either print specific page numbers or the current chapter.

Print Range:
© Current Page
& Pages from |14 to 15 (Maximurm 10 pages)
et Cragter Please note that current copyright rules must be followed. For further
information on this, please refer to the Referencing and Copyright

Guide.

More on Infotools i Define and Explain

Highlight the word you want a definition or explanation for. | rur nave sepasstea rela

wve the subjects together

nected, and to evaluate s

Click once on the Infotools icon and select either Define or — —
. . am Entry, 'sep-a-rate )
EXp'aln from the drOp dOWﬂ ||St Promunciation: Vse-p(a-) rat

Function: verh
Inflected Formi(s): sep-a-rat-ed, sep-a-rating
Etymology: Middle English, from Latin separatus, past participle of separare, from

A new window opens. If you selected define it takes you t0 | s wwi+swar to srepare, procure — more a secevr, pare

. . Date: 15th cent
the dictionary entry. sy

1a :to setor keep apart | DISCONNECT, SEVER b : to make a distinction between
DISCRIMINATE, DISTINGUISH <sgparaie religion ffom magic> ¢ | SORT <ssparate

H 1 H mail> d : to disperse in space or time | SCATTER <widely separated homesteads>
If you SeleCted eX p | al n It takes you to the enCyCIOpaedla 2 archaic | to set aside for a special purpose | CHOOSE, DEDICATE
entr 3 ! to part by a legal separation: a : to sever conjugal ties with b : to sever contractual
y - relations with : DISCHARGE <was separated from the army>

Annotating and Notes

You can highlight information in the eBooks that you view online. This information is stored in your
personal account, so you can go back and view these notes again.

Highlight the text you wish to annotate by clicking and dragging your mouse over the text.

Click once on the annotate icon. 3

The text automatically turns yellow and is stored in the notes field, circled below.

sociology Adwanced &l Subjects
A[InfoTools, || == | =p | ¢ C. TP A ¥ Page 2 {15 of 343)
»
- HOTES{8) \
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important pec
Contents
To view the annotated text, click once on the Notes tab. All the D ocamarmt Amroatiors
annotated text for each book is stored in the notes field. S | By e ond of this chastar . o
[T figid, The changes have mostly arizen ... o
The start of the annotated text and page number are shown. = T — :
Ay PEOpIE COME To 1= Ne ...
[Cwmm 5 itself has a number of different ... o
To delete the note click once on the rubbish bin icon, then OK. ::jj: 2.and Higher Qufcome 3. By .. “;
- 574 Elusions o




Organising your notes T Bookshelf
Bookshelf allows you to organise your notes into folders.

Click once on the Bookshelf tab. The page shown below opens. Click once on the Add Folder
button. Type in the name of your folder and click the Add Folder button.

Dundee College

My Folders

Search | QuickView | Bookshelf Sin 6200012 1ac Out | Hel Create folders to organize vour documents and notes.

| ‘ Search ebrary Advance: d Al Subjects
Unclassified Documents & Annotations
My Folders Folder: All Documents & Annotations | All Documents & Annotations
Create folders to oreanize your documents and notes. To organize your work, drag the document cover or annotation ican to 3 folder on the left. Te open 3 book or
note in Quickifiew, click on the title link,
| Unclassified Documents & Annotations
|Care Essay
Al Documents & Annotations
Add Folder

Add Folder

To organise your work, drag the book front cover or annotation icon to a folder on the left.

To access the folder
contents, click once

on the folder title
and the contents will
display.

Click on the O

underlined text next
to the annotation icon
to view the saved
annotation.

To delete the folder, click once on the pencil icon, circled above, and select remove folder.
ebrary also provides a Get Quick Guide and Online Training. Both of these can be accessed via
the Info tab at the top of the page.

If you need any further assistance, please contact Sam Stirling;
s.stirling@dundeecollege.ac.uk or on 01382 834850

Dawson eBooks

The Library also has eBooks available from Dawsonera. These can be accessed by searching for
ebooks from the Library catalogue, as below. You will need your Athens details to view, see pl.

NEW
eBooks

Sport at
yne Campus

Dundee College Search the My Library || My Athens
Library Catalogue Account

My Blackboard
Account

Account

Universal | Histary | Light | Mew | ) Other |
Search Reading | Resources Added | Library Catalogues | Gard
E searching: Dundee College Library

search the library catalogue fill in at least one field and click on the Go button.

The more wards wou search for the mare precise your results list will be. “rou can change the search index by clicking o
arrow. Use the AND OR and MOT options to further limit wour results. To search for an Author enter surname first then in
name. Far further guidelines and examples on using this facility see our leaflet on How to Use the Library Catalogue.

Search by:
General Keyward v | | EEiE | |AND Vl@




