How to use the Library Catalogue
To look for books and other resources, click on Search the Library Catalogue.
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You're searching: Dundee College Library

To search the library catalogue fill in at least one field and click on the Go button.

The rnore words you Search for the more precise your results list will be. You can change the search index by clicking on the 'down’
arrow. Use the AND OR and NOT options to further limit your results. To search for an Author enter surname first then initial or first
name. For further guidelines and examples on using this facility see our leaflet on How to Use the Library Catalogue.

Search by:

General Keyword v | AnD v @
Author Alphabetical » AND »
Author Keyword A AND

Title Alphabetical

This screen allows you to use single or multiple search terms - if you want to produce a very
general list of items then enter one or more words into the General Keyword box and click
Go.

You can also search using a single term in any one of the indexes.

For example, you may know the author of a book but are unsure of the Author Alahabstical v
title, so select the Author Alphabetical index and enter the author’s

name (in the format surname, first name) and click Go. General Keyword

Author Al
This search will display a list of authors from which you can click on the Author Keyword

one matching your request. Title Alohabetical
If you get no results, check your spelling. It is possible we don’t hold any e Aphaneies
books by the author, so pleas ! check with Library staff if unsure.

Search by: You may want to search for a specific item - to do this

General Keyward ¥ you will need to use more than one index.

Author Keyword % [talki . . :

e T For example, if you are looking for the Hobbit by

Title Keyword | habhit J.R.R. Tolkien, select the Author Keyword index and
. enter the name. Then select the Title Keyword index

Title Keyword = and enter the title. Now click Go.

How your search results are displayed

The catalogue will display either a single match or a list of items that match your search terms.
See the results below for a General Keyword search using the term ‘cancer’:

Sort by: Title e
Search Results GO)
Limit by: | Select v
32 titles matched: cancer
Mext

100 questions & answers about cancer symptoms and cancer treatment side effects Click here for location details
by KELVIN, Joanne Frankel TYEON, fesiie B

Jones and Bartlett c2005

Class Number: §16.994

Number Available For Loan: 1

Acddl to my list Reuest tem
2. ‘] 100 Questions & Answers about melanoma and other skin cancers Click here for location details
by MCCLAY, Edward £, MCCLAY, Man~Liieen T, SMITH, Jodie
Jones and Bartlett Publishers Inc 2004
'al Class Number: 61633477
Number Available For Loan: 1
Acdtomylist || Recuesttem |

300 100 Questions & answers about ovarian cancer Click here for Iocation details
\ by QIZON, Dan, BROWN, Andrea Gilrs, ABLLRUSTUE, Nadeent

Jones Bartlett Publishers 2004
Class Number: §16.99465
Number Awvailable For Loan: 1

p



Click on the item’s title or Click here for location details next to the item you wish to see. The
description of each item will display the number of copies there are available.

100 guestions & answers about cancer symptoms and cancer treatment side effects
by KELWIM , Joanne Frankel, TYS0OM , Leslie B

d Jones and Bartlett c2005

ISBN: 0763726125
F3 .
I3 Mumhber Axailable For Loan: 1
Addtomylist || Requestiem |
CopyfHolding information
Location Collection Shelf Mark Status
Melrose Gampus Boak £16.904 KEL Available Reduest Copy

Add Copy to My List

Limiting your search

If your search produces more items than you had
expected, you can limit it.

Refine your search (optional):

“ou can refine your search by selecting either a collection or location or bath, then click on the Go button

Lt Enter search terms as before and select the
Choosefrom __Liritby Location library you attend or a particular collection i.e.

P Conen | | Garayns Cam videos.

Journal Collection Graham Street Campus . . . .

Vi Colection | | Kngevsy Canpis This will give you fewer and more relevant items

to look through — the options can be found below
the general search boxes.

Requesting an item

When you have found an item you are interested in, you may find that the item you require is
already on loan or at another campus.

You can make request for the item to be held for you when it is returned, or sent to a campus
you visit more often. To request an item, from the search results click on the title of the item
you require. Then click the Request Item button to the right. See below:

100 gquestions & answers about cancer symptoms and cancer treatment side effects
by KELWIM , Joanne Frankel, TYSOM , Leslie B.

10U Jones and Bartlett c2005

ISBM: 0763726125
. i tumber Available Far Loan: 1

Add o my list m
CopyfHolding information

Location Collection Shelf Mark Status

Fegquest Copy

Melrose Campus Book B16.994 KEL Axvailable add Copy to MyList

You will now be asked to enter your Library Card number, which is the 6 digit barcode
number in the middle of your card. Your PIN is the last 4 digits of the barcode number.
Click on Login. This will bring up the details of the request you are making. See below:

Flease enter the following information;

Library Card No: 300333 |

Pin Number, | swes] |




You may need to change the location of where you

would like to collect the item. You can do this by

clicking on the down arrow and selecting a site
from this list. Then click on the Request button -

see right.

A screen will now appear showing the details
of this request; where you have selected to
collect the item, where you are in the queue for
it and when this request will automatically
cancel. If you have finished your search, click
on Logout and Return. If you wish to continue
searching, click on Return to Searching. See
right:

Request Confirmation

All colour world of cats
by McHOY, Peter

Your hold queue position is: 1
Youwill be notified when this title is available by: mai
Select a location to pick up the material:

Kingsway Campus v
Your request for this title will e effective until: U606,

Comment:

m Cancel and Logout

Your request has been successfully placed

100 Questions & Answers about melanoma and other skin cancers
by MCCLAY, Edward FAMCCLAY, Mary-Eilsen T/SMITH, Jodie

Your hold queue position is: 1
Yo will be notified when this title is available by: mail
The pickup location for this request will be: Kingsway Campus

Your reguest for this title will be effective until: 1001 0/2005

Return to Searching Logout and Return

You will receive notification from the Library when the item is available for collection.

My Account and Renewing Library Material Online

In your internet browser address bar type in tinyurl.com/cjsaoz which will take you to the log in

box below;

Please enter the following information:
Library Gard Mo |

Fin Mumber:

Your Library card number is the 6 digit barcode number

Your Pin number is the last 4 digits of the barcode number

This screen is your Account Overview. You can see the books you have, items you have

requested, any fines you may have and your personal profile, which you can check and request an
update if it is incorrect. Just click on the title of any option to see more details.

Items Out- See and renew currently checked out items
Checked Out 3

Crverdue: O

Lost: 0

Hold Requests- Items ready to be plcked up and waiting to become avallable
Requested items ready for pick up: 0
Requested items not vet available: 0

Blocks- Fines, blocks and account messages
Mumber of Blocks: 1
Current Balance: 10,00

Profile- See and change address, phone number, email address, PIN and preferences

Click on the title Items out to see
the items you have borrowed and
when they are due back.

Click the box next to the items
you wish to renew and then click
Renew.

The new date for return will be
shown under Due Date.

Hmes
Renewed

Out ‘ Due Date ‘

574 GRE

09122009 08/01/2010 0

You can renew items up to 5 times online, as long as no one else is waiting for them and there are

no overdue fines on your card.

For further assistance contact 01382 834849 or library@dundeecollege.ac.uk or ask Library staff.



