
Assistive Technologies and AccessApps User Guide 

 
Section 1 ï Assistive Technology Equipment 

 
Assistive technology is the term used to describe any online or physical aid that can help your 
learning. In each of the Libraries and Learning Centres you will find: 
 

 Footrests 

 Ergonomic mouse mats and wrist rests 

 Headphones (for College work) 

 Portable Loop Induction 

 Coloured paper and reading rulers 

 AccessApps ï applications to help you use a computer  
 

 

 

 

 

 
Other Physical Technology

 

 

 

 

 

 
 

 

 

 
 

IntelliKeys Keyboard 
 

Suited to those with 
motor-skills, low vision, 
learning, or cognitive 
difficulties, IntelliKeys can 
be operated with a finger, 
foot or even nose or chin.  
 

Speak to someone in 
Student Support for more 
information. 
 

Contrast Keyboard 
 

We have black or white 
keyboards with large 
contrasting letters. The 
letters are up to 400% bigger 
than a standard keyboard. 
  
Mini Keyboard 
 

The mini keyboard is a 
comfortable work base, 
avoiding overstretching of 
the fingers - condensing of 
the keys allows for greater 
accessibility for one handed 
users. 

Closed Capture Television 
System 
 

Merlin is a full-colour, auto-
focus, desktop video magnifier.  
 
Designed with the low vision 
user in mind, Merlin enables 
you to view images in a variety 
of ways. 
 
The high quality screen 
outputs a magnified version of 
textbooks etc., or whatever 
you place on the magnifier. 

 



 
                                             
 

Section 2 ï Online Assistive Technology - AccessApps 
 
 

 
 
 
 
 

Accessing AccessApps Outside College using a USB Pen 
 
 
To get started with the AccessApps USB stick, follow the steps below: 
 

 

Locate a free USB slot on your laptop - please note that the USB should 
not be used on College network machines - and insert the AccessApps 
USB pen.  
 
If a dialogue box appears when you insert the stick for the first time, asking 
whether you would like to re-start your computer, click No. 
 
Wait a few seconds until the AccessApps menu appears.  
 

If it does not open automatically, you will need to start the application 
manually. To do this, follow the steps shown below:  
 
 

 

 

 

 

 

 

 

 

 

Ergonomically Designed 
Adjustable Chair 

 
Chairs are available that 
offer greater support for 
posture, especially the 
lower back. 
 
They are fully height 
adjustable. 

Height Adjustable Desk 
 
Height adjustable desks are 
available at most Library and 
Learning Centres.  
 
Press the up or down arrow 
buttons to operate the 
electric desk and benefit 
from a height range of  
61-128cm. 

Track Ball Mouse 
 
A track ball only needs a light 
touch to move the cursor and 
works for both left and right 
handed users.   
 
The mouse can also be 
personalised using specialist 
software. 



 
 
Click on the start button and then click on my computer 
 
 
 
 
 
Double click AccessApps           Double click the AccessApps folder      Double click the asuite icon  

 
 
 
 
 

   
 

Closing down AccessApps applications safely 
 
Most of the applications can be closed down as normal, but please note that some of them remain 
open for ease of use and need to be closed down separately.  
 
Virtual Magnifying Glass is one such application. The bar below shows that 
this application remains open.  
 
 

 
 
 
To close down any applications that appear on the bar, you need to right click 
on the icon and select Exit. This will close down the application.  
 

 
 

Closing down AccessApps 
 
Itôs important you follow the procedure below every time you log off AccessApps.  
 
Failure to do so may result in loss of saved work or 
loss of applications.  
 
 
AccessApps will remain open on your PC even if you have closed down all 
the applications you previously had open. To close AccessApps right click on 
the A icon as circled above.  
 
 
This will open up the main AccessApps page shown right.  
 
 
Click on the x button circled below right. This will close down the application 
and the icon will disappear from the bar below.  
 
 
 
 



As with all USB pens, you now need to close down the pen.  
To do this left click on the USB icon circled right.  
  
 
Select the USB pen you want to close. The device should close and 
the icon will disappear if no other USBs are connected.  
 
 
 
 
If the device will not close, you need to ensure that all applications are 
closed again. Double click on the USB icon. This will bring up the page 
shown right.  
 
 
 
 
 
 
 
 
 
 
Click once on stop. The page shown right will now open. Select the 
appropriate device and click OK.  
 
 
 
 
 
 
 
The page shown far right will appear. Click on the close button. You can now 
safely remove the USB pen from your PC.  
 
 
 
 
 
 
 
 
 
If you have any questions about this or anything else in this guide, please contact Sam Stirling: 
 
s.stirling@dundeecollege.ac.uk or 01382 834850 (extension 4850) 
 
or Student Services at any campus. 
 
 



Accessing the AccessApps Guides 

 
To access the guides, services and additional support materials that are held 
on the Dundee College AccessApps pen, click once on the AccessApps 
icon, as below. 
 

 
 
 

The menu will launch, as right. To select the service you require, click once 
on the folder, then again on the application, service or guide that you want to 
open.  
 

 
Library Guides 

 
Who would benefit?  
 
The Dundee College Library Guides would benefit all students 
who are new to Dundee College or have never used the 
Library service before. 

 
The Dundee College Library User Guide is available in all campus 
libraries and online via the main Library page on the College 
website; see right. Other guides are also available online. 

 
To access the guides, double click on the link. You can choose to 
view or save the guide into my documents. 

 

Library Services 
Library Induction  
 

Who would benefit?  
 
New Dundee College students or those who have had limited 
experience of using a library would benefit. 
 

You access the online induction from the Blackboard front page.  
 
Double click on online induction circled above right.   
A new page will open, as shown right.  
 

To access the links, click once on the title.  
 
A new window opens as right. You can either navigate 
through the induction or select the area that you wish to 
view directly.  

 

 

You can also access the induction from the main Library web page 
on the College website; see right.  



Library Podcast 

Who would benefit? 
 
The Library podcast can help individuals who have a visual impairment. 
 
The podcast can be found on the Blackboard home page. It provides the 
listener with an overview of the services and resources that are on offer at 
Dundee College Libraries and Learning Centres.  
 
The podcast should open and play automatically.  
 

 
Library Catalogue 

 

Who would benefit? 
 

The Library Catalogue is designed to make it easier for all staff and students to locate 
resources within the Libraries.  
 

You can access the Library Catalogue from the Blackboard 
homepage, see below, or from the main Library web page on the 
College website, as far right.  

 

 
 

 

 
 

How to use the Library Catalogue 
 

To look for books and other resources, select Catalogue from the Library web pages and then 
click on Search the Library Catalogue. 
  

 
 
 
 
 
 
 
 
This search will display a list of authors. If your search returns no results, check your spelling. Itôs 
possible we donôt hold any books by the author, so please check with Library staff if unsure. 

You can use single or multiple search 
terms - if you want to a general list of 
items enter one or more words into the 
General Keyword box and click Go. 
 

You can search using a single term in any one of the indexes. 
 

For example, you might know the author of a book but not the title, 
so select the Author Alphabetical index and enter the authorôs 

name (in the format surname, first name) and click Go. 


