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Welcome to Dundee College Libraries & Learning Centres

Dundee College has 5
campuses and each one has
a Library & Learning Centre.

Kingsway
Graham Street
Melrose Terrace
Constitution Road
Gardyne Campus

a ks ownhPRE

Gardyne Campus is on
Gardyne Road and is

C— currently being refurbished.
Sendemen S ot
oy

As a student at Dundee
College, you may use all 5
Libraries.

You can borrow and return
books at all of them.

Your computer log-in will
also work on computers at all
5 sites.

We hope you enjoy visiting
the Libraries and Learning
Centres.

Each campus Library provides a range of books, magazines and online resources to support the
courses offered at that particular site. Each Library also holds other general interest materials.

The aim of this guide is to give you an insight into how the Libraries and Learning Centres work
and to show you how to get the best from resources.

Remember to hold on to this booklet, as it will be a useful reference guide during your time with us.

To contact Library staff, email library@dundeecollege.ac.uk
or call 01382 834849 or 01382 834813



Libraries and Learning Centres

Melrose Library Kingsway Library

Each campus Library has:

A wide selection of books and other media
Daily newspapers

General interest magazines

A selection of journals

DVD viewing facilities

Desks for studying

Computer access in the Learning Centre
Free black and white printing

Chargeable black and white photocopying
Helpful staff available

Constitution Library
Learning Centres
At each Library there are computers with printing facilities which are free to use. Melrose and
Graham Street Libraries have fewer computers than other sites, but at Melrose you can also use

the Learning Centre which is directly above the Library.

The computers use an electronic booking system so you will need your log-in details to access
them. Please always remember your username and password so you can use the computers.

You can book a machine from homeorwh e n y othed.eaening n ™
Centres by logging in to MyPC with your College log-in from the M

Blackboard log-in page. @ 2005 ITS L1d




Conduct
Please consider others in the Libraries and Learning Centres by:

keeping noise levels to a minimum

switching mobiles to silent and answering them outside the Library
not eating hot food and always putting rubbish in the bins provided
using computers for course work only and not downloading anything
maximum of two people using a computer at any time

Students who break any of these rules may be asked to leave the
Learning Centre and their username may be blocked.

Book Drops

, You can return your library books on evenings when the
Library is closed i put them in the box at the front desk.

of ook e Constitution Road on Wednesday and Thursday nights
g  Kingsway on Thursday nights
e Remember - books will be checked in the following
day, so please makesurey our books are

eBooks

An eBook is the electronic version of a printed book:
_a

e You can read the text on screen
e You can type notes and print pages

e You can access in College or at home ebra ry

You need an Athens account to view eBooks, please see page 12-13.

®

Library Web Pages and the Virtual Library

F Library

From t he Col |l e ge 0s Umee ) " T TR

access the Library web pages. c
OI I E ge about Us  Mews Student Life Courses International Students

e Search the online catalogue to look for books
e Renew items by logging in to your account to see the items you have borrowed
¢ View all the Library Guides as well as the online induction and podcast

™
The Virtual Library gives you subject specific information: [ J [ 1 o
. A
e See the most popular books for your subject
e Access links to subject specific websites
: : : >
e Browse the journal titles available o
e View the learner resource pack for your subject =




Other Resources

Newspapers, Magazines and Journals

Each Library has a variety of newspapers,
magazines and journals. Current issues are for
reference only but older copies can be borrowed.
Lists of the journals available can be found on the

Library web pages.

Folders & Project Files
Plastic Pockets

Disks & USB Pens

Pens

Pencils

A4 Ruled Pad

A4 Graph Paper

A4 & A3 Laminate Sheets

Videos, DVDs and Audio Tapes

Each campus has access to videos, DVDs and audio tapes.
Although the videos and DVDs are unavailable for loan, each
Library has access to viewing facilities. Some audio tapes are
available for loan. Please ask staff for details.

Photocopying and Stationery

Each campus has a black and white photocopier. Photocopy
cards can be bought in the Libraries:

£1 for 15 copies

£3 for 50 copies

£5 for 100 copies

Single copies can be made at 10p per copy.

A range of stationery and disks are also available at very
competitive prices (stocks may vary):

Sharpeners
Correction Fluid
Erasers AAAAAAAALAAAARAAALARRAARAALAAAANAARLAD

e |11 g

Rulers
Stamps

Printing and Laminating

You can print black and white copies free of charge in the Libraries and
Learning Centres. Please make sure you only print College work.

You can take items for colour printing or photocopying to
Reprographics at Graham Street Campus during their student opening
hours:

10.30am i 11.15am and 2.30pm i 3.15pm every weekday.

A4 =£0.70
A3 =£1.00

You can buy laminating pouches and have A4 and A3 sheets
laminated at all Libraries.



Borrowing Library Resources

To borrow items you need to register with the Library -
this should be organised by your tutor when you begin
College, but if you miss class registration please see
steps below.

You will be issued with a Library Card which you
should bring with you every time you want to borrow
items.

You can have 6 items out at any one time.

How to Join the Library

If you wish to join the Library and receive a username
and password to get access to the PCs, you should:

1. Complete a Library registration form at the
Library you would use most often
¢ normally done with your class

2. Sign your Library card
e your computer username and password
will be placed on the back of this card

You will also sign your agreement to the Student Code
of Conduct regarding using the computers.

Remember to bring your Library card every time you
wish to borrow books and other resources or use the
Learning Centre PCs.

Loan Periods

Each of the Libraries has different types of media (like
videos, journals and so on) which means they might
have different loan lengths. Below are the most
common items in each loan group:

Loan Loan Period

General (Books) 4 weeks

Weekly (Books) 7 days

Tied (Books) 0 days Library use only

Reference (Books) 0 days Library use only

DVDs and videos are not available for loan but there
are DVD and video players at each campus.






































































