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L earner Resources
Pack

Department/Subject Area: Human
Resource Management

Campus: CC

Welcome to Dundee College Library. The aim of this pack is to introduce you to the resources and
services that the library has available for you as learners. The College Library service is here to
support your learning experience at Dundee College.

Regards
Sam Stirling

Learning Resources Manager
s.stirling@dundeecollege.ac.uk

Ext. 4850
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Dundee College Library

Dundee College Library provides a wide range of resources and services for both staff and
learners across our five sites. In addition, a wide range of our resources and services are available
online.

You can access these resources on a College

PC via the Blackboard homepage shown right, | ——
or from any PC via the Library pages in the
College website, shown far right.

Catalogue

The simplest way to access these resources
and services is to navigate to the Library front
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page. You can do this from either the “““"'"""""‘f’“j“_f”"fjf"j“‘f*‘f" )
Blackboard homepage or the College website, PR S —————
by following the links.

Using the Library Catalogue

The Library Catalogue contains details of the
learning materials held in all Dundee College Pm— Epe—_
Campus Libraries. R

0 search the ibrary catalogue click on the search tab above

It can be searched by using the designated PCs =
in the campus libraries, directly from the e o
Blackboard front page or from the College
website at www.dundeecollege.ac.uk

The catalogue will display either a single match
or a list of items that match your search terms.
See the results right for a General Keyword
search using the term
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Click on the Title of the item in the list you wish Collection  Shelr Mark
to see. The description of each item will display Welcee Campue Al i
as right.

Books

The Library currently has 40,000 books in stock, spread across the five campuses. The details of
all the resources are held on the library management system Horizon. Staff and students can use
the Library Catalogue to view any of these resources online, either in College or remotely when off
campus.

Below is alist of the top five books borrowed in your subject area.

Title Campus | Number of | Shelf Mark
Copies

Managing and Leading People CC 10 658.3 RAY
People Resourcing CC 8 658.3 TAY
Learning and Development CC 6 658.3124 HAR
Core Personnel and Development CC 7 658.3124 MAR
Human Resource Management at Work : People CcC 13 658.3124 MAR
Management and Development

Journals and Magazines

Each campus stocks a variety of magazines and journals. Current issues are for reference only,
but back copies may be borrowed.

To access the full list of journals, please visit
the College website and navigate to the journals Journals - Graham Street Campus
page, as ShOWI”I I’Ight This page displays journals available from Graharm Street Campus library,
To wiew journals available from other campus libraries, click on the relevant
campus:
o Constitution Campus
o Kingsway Campus
o Melrose Campus
Journals relevant to your subject: Human Resource Management Journal, Insider,

Management Today, People Management,
Personnel Today and Training Tomorrow

Magazines relevant to your subject:
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Videos and DVDs

The library has a wide range of DVDs and video available for both staff and students to view.
Students must view any videos or DVDs in the Library, where headphones will be available.

Videos and DVDs relevant to your subject:

Title Site Video/DVD
Trouble in Store: Managing Violence in a Retail Workplace CC DVD
Personnel Decisions CC Video
Dealing with Difficult Situations CC Video

Can you Spare a Moment? The Counselling Interview CC Video

Virtual Library

The Virtual Library is a collection of websites that have been grouped together by subject area. It
is a quick and easy way of finding relevant online information, as the sites have been
recommended by your lecturers.

To access the relevant websites on the Virtual
Library Link, circled right.

Double click on the subject area that you wish to
view.

Double click on the title, highlighted in blue to
access the website.

If you would like any websites added to your subject area, please contact Liz Ashe on
e.ashe@dundeecollege.ac.uk

———— ———— — ——
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Using Online Databases

The College subscribes to a range of Online
Databases. In College you can access these
directly from the Blackboard homepage, by
double clicking on the link, shown right.

To view online databases at home you first
need to register for an Athens account on a
College PC. When you joined the library, you
may have received this information already, if
not please follow the instructions below.

From the library catalogue selectt he A My
At hens Accounto tab.

If the security alert icon appears, click okay.
The page shown right should now open.

In the username box enter:

ddc-mc (for Melrose Students)

ddc-kc (for Kingsway Students)

ddc-gsc (for Graham Street Students)
ddc-gc (for Gardyne Students)

ddc-cc (for Constitution Students)

In the password box enter: resourcesl

Click once on the Login button

—

Toals Login Here
& Announcements Please enter your Callege netwark usermarme and password to
B Calendar access the Blackboard learning system

Web Links

Dundee College
Dundee College’s main
website

Google

Search the weh with
Google

Student Awards Agency
for Scotland

Access up to date
infarmation from SAAS
Wirtual Library

Use the virtual library to
find subject related
websites

Paost Entry Survey
Please click an the link
to complete this surey.

My Courses
You are not currently enrolled in any courses

Libraries and Learning Centres

Links to Library Services:

= Online catalogue - click here
+ Online databases - click here
+ Online Induction - click here

100 swwching Dundws Cotege Lbeary

MyAthens.

ibout Myhthens

Erter keywords Go>

Enter one or more keywards, e
Canford University or Camford Primary
Care Trust,

Sthens i an Access Management System
develap: simpiif
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The page shown right should now open.

Please complete the Mandatory Information
fields as shown below and click once on the
submit button at the bottom of the page to
register. Note that if you select a username or
password that is already in use, it will ask you
to complete the fields again.

If your registration is successful, the page as
shown right will open.

Your Athens login will be shown, an example
login would be: ddc-mcsmith.

Your password is what you typed in from the
previous page.

An email confirming these details will also be
sent to the email address you registered.

If you forget your username/password, or need

any further help please email
a.may@dundeecollege.ac.uk

ning centres

Part 1. Mandatory information

Username:  ddeme

Password:

Confirm
password:

t tz it least letter and one character which is not a letter (i.e. 012345
L. 131" T1-=). You must enter your

IMPORTANT: Please make a mental note of your password now
Forenamels)
Email address:

MyAthens.

mith created

mall containing your new account details, and information about the use of your account.

0 with your new account now, but please note it may take up to an hour before you can

e — _/
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Accessing eBooks

The College subscribes to two providers of
eBooks; Dawson eBooks and ebrary. To MyAthens.
access both providers you must have logged

into your Athens account. :

unt Community

From the main Athens page, select the

resources tab. The list of all the resources that ™ » Dawson gooks
. . . eBaoks purchased by Dundee College are awailable hers. View online or downlaad for up to
the col |ege subscribes to will now d|sp|ay_ 7 days. For further sssistance contzct Library Staff on D13E2 G346
™ » Dundee College Library Catalogue
Search the library catalogue for a list of stock held at all § campuses.
Select ebrary or Dawson eBooks from the list. ™ obiay
ebrary allows for searching, viswing, copying and printing of baoks and other high-value
documents fram leading publishers

Dundee College

S n a5 st sscaie0001 217 | satto: | 5000t | Hep

The example shown right is from ebrary, but | e

Dawson ebooks is very similar.

Select the Search tab. E : é

In the Search box, type in the subject area

that you wish to find books on. o | 10 |
The results will display, as shown right.

EBooks relevant to your subject:

Title Ebrary or Dawson Ebooks
Managing and Leading People Ebrary

Human Resource Management at Work : People Management and | Ebrary

Development

Organizational Behaviour: An Introductory Text 4™ Edition Ebrary

Personnel Management Theory and Practice 4™ Edition Ebrary

Personnel and Human Resource Management Ebrary




